
Job Description for the Post of: 
Engineering Technician 

Introduction 

Job descriptions have been written to help produce an effective school. They are written statements 
of what the jobs involve, what staff are expected to do, and the responsibilities involved in the jobs. 
They provide a basic framework for discharging professional and managerial responsibilities. These 
basic frameworks provide a means by which job-holders and persons assuming the responsibility for 
the job-holders can mutually discuss the nature of the job. 

Job descriptions also allow others in the school to understand what the jobs entail. They are not meant 
to be static or exclusive; rather, the nature of a school environment means that flexibility in jobs is 
desirable and inevitable. The spirit in which jobs are performed is essential to an effective school. 

Responsible To: 

To be responsible to the Head through the Head of Department. 

Main Purpose of Job: 

The role of the Engineering Technician is to support the smooth running of the Engineering 
and Food Department, including preparing materials and specialist technical support and 
maintaining equipment and tools to ensure the teaching environment is kept to a high 
standard.  

This job description is not intended to be a complete list of duties and responsibilities but 
indicates the significant requirements of the post. It may be amended at a future time to 
account for the Department's developing needs. The postholder will undertake any other 
duties at the request of the Head appropriate to the remit. 

Main Tasks 

1. To ensure the safety and wellbeing of all students and to report any safeguarding or 
child protection concerns through the school's reporting procedures. To contribute to 
the safety and wellbeing of colleagues. 

2. Act as point of contact for Engineering support, assisting in providing advice or training 
to staff and students on the use of systems and general equipment as well as software 
packages, producing and maintaining user guides and manuals. 

3. To prepare materials and equipment for lessons and projects, including preparing 
demonstration materials and resources, and stocking classrooms with consumable 
items. To include cutting of resistant materials and using chemicals to etch. Training 
will be given where necessary. 

4. To keep up to date with, and follow the latest health and safety guidance, legal 
requirements and good practice. Advising teachers on H&S, practical techniques and 
suitability of practical activities. Assist in producing Risk and COSHH assessments. 
Carry out necessary H&S checks on all equipment and machinery. 

5. To set up, commission, repair and maintain machinery and hand tools and report 

equipment for repair if outside capabilities of the technician. 



6. Maintain a good stock of necessary materials. Work with teaching staff to operate and 
administer stock control and ordering procedures, preparation of requisitions, 
obtaining quotations, checking deliveries etc. Operate an efficient system for stocking, 
storing, transporting and distributing all items used in the department.  

7. To control, take stock and safely store all chemicals, flammables and specialised 
solutions, ensuring that current Health and Safety, COSHH and HSE regulations are 
adhered to. 

8. Keep sinks and all work areas clean; maintain PPE in a serviceable condition. 

9. Ensure all equipment is accounted for, in the correct place and replaced where 
necessary, keep stock rooms and tool rooms clean, tidy and orderly. 

10. To undertake photocopying as required, including preparing teaching material, 
booklets, photocopying and laminating for staff and students.  

11. Assist pupils and teaching staff with classroom practical lessons and demonstrations. 
Undertake general health and safety supervision of small student groups using 
equipment and working in a practical setting, following the latest Health and Safety 
guidance. 

12. Provide PCB etching demonstrations and observe small groups of students working 
safely when carrying out their PCB etching. (Training will be provided to the successful 
candidate). 

13. Carry out research of new and different tools, materials and equipment which will help 
with teaching and learning. Take responsibility for own professional development, 
continually keeping updated about new initiatives in Technology/Engineering. 

14. With instructions from the Engineering/Food teachers, put up classroom displays and 
construct other essential classroom resources. 

15. Carry out waste removal regarding packaging materials, general department waste 
and students' work following Trinity High School recycling policy and data protection. 

16. To undertake other duties as required in line with the grade and responsibilities of the 
post.  
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