
How to access and use a Class Notebook page in an Assignment 

A new assignment will 

appear in the Team Posts 

section. Alternatively, you 

can search for all your 

assignments for the class by 

clicking on the Assignments 

tab at the top. 

 

 

 

 

 

Click on the 2 arrows, at the top right of your assignment to expand the page. 

 

 

 

In this assignment the 

students have been 

given Reference 

materials (a link to a 

video to watch, a pdf 

containing answers to 

work from the day 

before). 

 

The My work section 

contains a page of a 

class notebook on 

which to type and draw 

their answers. The Add 

work paperclip icon 

below can be used if 

you want to upload a 

photo of written work 

or other documents 

from your files as part 

of your class work. 

 

Students using smartphones often choose to upload photos of their hand written work using this link. 



Sometimes teachers will put a word document in the My Work section that students type into. In this case, 

there is no word document. The teacher has added a link to a specific page in the Class Notebook. 

When you click on the link the page loads up. The title and instructions for the task are already on the 

page. The student needs to type or draw answers on it.  

 

Click on the Draw tab if you want to draw 

shapes. 

 

 

 

Click on the Insert tab if you want to 

add another File (e.g. a word 

document you have already 

produced). Click on Picture to insert a 

picture. Click on Link to insert a useful 

weblink. Click on Audio to record an 

audio message. 

 

If you want to type in the Class Notebook, make sure 

you have selected the Home tab first. Click the 

cursor on part of the page and your typing will 

appear at the part of the page. The text box can be 

moved around the page. The font size and colour can 

be changed using the tool bar at the top. 

When you have finished. Click on the Close button (top right of 

the notebook page) and remember to click on the blue Turn in 

button at the top right of your assignment. 

 


