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AIM/PURPOSE

The aim of the policy is to ensure that students have clear and unambiguous guidelines for
the use of the school’s IT network and facilities.

GENERAL PRINCIPLES

IT is an important part of learning at Trinity. All students are provided with access to the school
network and an email account and we expect all students to be responsible for their behaviour
when using IT in school. Students are taught about e-safety in Year 7 and will know how to
stay safe using IT.

Any student who misuses the computers in school including the internet or email, will have
their access removed for a period of time. Parents will be informed of the nature of the misuse.

Sanctions in the behavior policy can be used for students who have broken our IT policies for
use of IT either in school or at home when using our Office 365 accessed accounts or school
hardware.

ACCEPTABLE USE CONDITIONS FOR STUDENTS OF TRINITY CHURCH OF ENGLAND
HIGH SCHOOL

. I will only use the school’s IT facilities such as the internet and email for school work.

. I will only log onto the system using my own username and password and will not tell
anyone what these are. | will change my password regularly.

* I will use the Multi Factor Authentication (MFA) method recommended by school. If |
am unable to log on to any school based accounts | will report it to my Form Teacher.

* I will not try to access anyone else’s files and will respect the ownership of materials
found online.

* I will not give out my personal details on the internet or arrange to meet anyone in person.

. I will not use websites that have unsuitable material on them. If | am not sure what is
suitable, | will ask a teacher.

. I understand that all my use of the internet is monitored and logged and can be made
available to my teacher and the Head.

. | will not download or attempt to install anything not needed for my school work onto my
network area.

* I will not use removable storage such as USB drives anywhere on the network, unless
that use has been specifically authorized by the IT Manager or the Director of Studies.

. I will not try to access banned sites by using a proxy server or otherwise attempt to
bypass the school’'s security systems.

. I will not send or post on social media anything that is harmful, offensive or illegal to



students, staff or others.

* I will not use social media or other IT systems to bully and intimidate other students or
staff.

. | will not use or attempt to use Al on the school network or for my school work unless
specifically being directed to do so. For more details on this please refer to the school
Al Policy.

* I will not use school systems to engage in entrepreneurial, illegal, discriminatory or other
activity that may bring school into disrepute.

* I understand that this policy exists to ensure the safety and well being of myself and all

other students and that failure to comply will have consequences.

Students will be reminded of this policy at the start of each academic year and will be required
to electronically sign an IT and social media user agreement at the start of each academic
year. Itis expected that all parents and students accept the policy rules and support the safe
and appropriate use of IT and social media networks.

MONITORING AND EVALUATION

This will be led by the Director of Studies and Deputy Head (Pastoral Support and Students)
in liaison with Head. The policy will be ratified by the Head




